
Code No.  405.8 
 

LICENSED EMPLOYEE EVALUATION 
 
Evaluation of licensed employees on their skills, abilities, and competence is an ongoing process 
supervised by the building principals and conducted by approved evaluators.  The goal of the formal 
evaluation of licensed employees, other than administrators, but including extracurricular employees, is to 
improve the education program, to maintain licensed employees who meet or exceed the board's standards 
of performance, to clarify the licensed employee's role, to ascertain the areas in need of improvement, to 
clarify the immediate priorities of the board, and to develop a working relationship between the 
administrators and other employees. 
 
The formal evaluation criteria is in writing and approved by the board.  The formal evaluation will 
provide an opportunity for the evaluator and the licensed employee to discuss  performance and the future 
areas of growth.  The formal evaluation is completed by the evaluator, signed by the licensed employee 
and filed in the licensed employee's personnel file.  This policy supports, and does not preclude, the 
ongoing informal evaluation of the licensed employee's skills, abilities and competence.   
 
Licensed employees will be required to: 
 
• Demonstrate the ability to enhance academic performance and support for and implementation of 
the school district’s student achievement goals. 
• Demonstrate competency in content knowledge appropriate to the teaching position. 
• Demonstrate competency in planning and preparation for instruction. 
• Use strategies to deliver instruction that meets the multiple learning needs of students. 
• Use a variety of methods to monitor student learning. 
• Demonstrate competence in classroom management. 
• Engage in professional growth. 
• Fulfill professional responsibilities established by the school district. 
  
It is the responsibility of the superintendent to ensure licensed employees are evaluated.  New and 
probationary licensed employees are evaluated at least twice each year. 
 
The requirements stated in the Master Contract between employees in that certified collective bargaining 
unit and the board regarding evaluation of such employees will be followed. 
 
 
 
 
 
Legal Reference: Aplington Community School District v. PERB, 392 N.W.2d 495 (Iowa 1986). 
 Saydel Education Association v. PERB, 333 N.W.2d 486 (Iowa 1983). 
 Iowa Code §§ 20.9; 279.14, .19, .27 (2007). 
 281 I.A.C. Ch 83; 12.3(4). 
 
Cross Reference: 405.2 Licensed Employee Qualifications, Recruitment, Selection 
 405.9 Licensed Employee Probationary Status 
 
 
Approved 09/21/09         Reviewed 08/31/09  Revised 08/31/09 
Approved 12/15/14         Reviewed 11/17/14      Revised  _______ 
Approved _______         Reviewed 02/16/15      Revised  02/16/15 
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SCHOOL CALENDAR

The school calendar will accommodate the education program of the school district.  The school 
calendar is for a minimum of 190 days or 1080 hours and include, but is not limited to, the days for 
student instruction, staff development, in-service days, teacher conferences and compensated holidays.

The academic school year for students is for a maximum minimum of one hundred and eighty days  180 
days or 1080 hours in the school calendar.  The academic school year for students may not begin prior to 
September but may begin in the week in which September 1 falls unless a waiver is obtained from the 
Iowa Department of Education.  Should September 1 fall on a Sunday, school may begin any day during 
the calendar week which immediately precedes September 1.  Employees may be required to report to 
work at the school district prior to this date.

Special education students may attend school on a school calendar different from that of the regular 
education program consistent with their Individualized Education Program.

The board, in its discretion, may excuse graduating seniors from up to five days or 30 hours of 
instruction after the school district requirements for graduation have been met.  The board may also 
excuse graduating seniors from making up days missed due to inclement weather if the student has met 
the school district's graduation requirements.

It is the responsibility of the superintendent to develop the school calendar for recommendation, 
approval, and adoption by the board annually.

The board may amend the official school calendar when the board considers the change to be in the best 
interests of the school district's education program.

Legal Reference: Iowa Code §§ 20.9; 279.10, 280.3 (2003).
281 I.A.C. 12.2(1).

Cross Reference: 501.3 Compulsory Attendance
601.2 School Day
603.3 Special Education
606.10 Early Release for Seniors

Approved 04/07/03 Reviewed 04/07/03 Revised 04/07/03

Approved 03/21/05 Reviewed 03/14/05 Revised 03/14/05

Approved 11/15/10 Reviewed 10/18/10
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SCHOOL DAY

The student school day for grades one through twelve will consist of a minimum of five and one-half six 
hours, not including the lunch period.  The school day consists of the schedule of class instruction and 
class activities as established and sponsored by the school district.  Time during which students are 
released from school for parent/teacher conferences may be counted as part of the student's instructional 
time.  The minimum school day will meet the requirements as established for the operation of accredited 
schools.

The board may define the number of days kindergarten will be held and the length of each school day 
for the students attending kindergarten.  The school day will consist of a schedule as recommended by 
the superintendent and approved by the board.

The school district may also record a day of school with less than the minimum instructional hours if the 
total hours of instructional time for grades one through twelve in any five consecutive school days 
equals a minimum of twenty-seven and one-half  thirty hours, even though any one day of school is less 
than the minimum instructional hours because of a staff development opportunity provided for the 
instructional staff or parent-teacher conferences have been scheduled beyond the regular school day.  If 
the total hours of instructional time for the first four consecutive days equal at least twenty-seven and 
one-half   thirty hours because parent-teacher conferences have been scheduled beyond the regular 
school day, the school district may record zero hours of instructional time on the fifth consecutive 
school day as a school day.  Schedule revisions and changes in time allotments will be made by the 
superintendent.

When the school is forced to close due to weather or other emergencies, that the part of the day during 
which school was in session will constitute a school day.

It is the responsibility of the superintendent to inform the board annually of the length of the school day.

Legal Reference: Iowa Code § 279.8 (2003).
281 I.A.C. 12.2(2), .2(3), .2(6).

Cross Reference: 601.1 School Calendar

Approved 04/07/03 Reviewed 04/07/03 Revised 04/07/03

Approved 03/21/05 Reviewed 03/14/05

Approved 11/15/10 Reviewed 10/18/10
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BASIC INSTRUCTION PROGRAM

The basic instruction program will include the courses required for each grade level by the State 
Department of Education.  The instructional approach will be nonsexist and multicultural.

The basic instruction program of students enrolled in kindergarten is designed to develop healthy 
emotional and social habits, language arts and communication skills, the capacity to complete individual 
tasks, character education and the ability to protect and increase physical well-being with attention 
given to experiences relating to the development of life skills and human growth and development.

The basic instruction program of students enrolled in grades one through six will include English-
language arts, social studies, mathematics, science, health, human growth and development, physical 
education, traffic safety, music, and visual art.

The basic instruction program of students enrolled in grades seven and eight will include English-
language arts, social studies, mathematics, science, health, human growth and development, family and 
consumer, career, technology education, physical education, music, and visual art.

The basic instruction program of students enrolled in grades nine through twelve will include English 
language arts (8 units), social studies  (6 units), mathematics (6 units), science (6 units), health (1 unit), 
physical education (1 unit), fine arts (3 units), foreign language (4 units), and vocational education (12 
units).

The board may, in its discretion, offer additional courses in the instruction program for any grade level.

Each instruction program is carefully planned for optimal benefit taking into consideration the financial 
condition of the school district and other factors deemed relevant by the board or superintendent.  Each 
instruction program's plan should describe the program, its goals, the effective materials, the activities 
and the method for student evaluation.

It is the responsibility of the superintendent to develop administrative regulations stating the required 
courses and optional courses for kindergarten, grades one through six, grades seven and eight, and 
grades nine through twelve.

Legal Reference: 20 U.S.C. § 1232h (1994).
34 C.F.R. Pt. 98 (2002).
Iowa Code §§ 216.9; 256.11; 279.8; 280.3-.14 (2003).
281 I.A.C. 12.5.

Cross Reference: 102 Equal Educational Opportunity
103 Long-Range Needs Assessment
505 Student Scholastic Achievement
602 Curriculum Development
603 Instructional Curriculum

Approved 04/07/03 Reviewed 04/07/03 Revised 04/07/03

Approved 03/21/05 Reviewed 03/14/05 Revised 03/14/05

Approved 11/15/10 Reviewed 10/18/10 Revised 10/18/10
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INSTRUCTION AT A POST-SECONDARY EDUCATIONAL INSTITUTION

Students in grades nine through twelve may receive academic or vocational-technical credits that count 
toward the graduation requirements set out by the board for courses successfully completed in post-
secondary educational institutions.  The student may receive academic or vocational-technical credits 
through an agreement between a post-secondary educational institution or with the board's approval on a 
case-by-case basis.

Students in grades nine through twelve who successfully complete courses in post-secondary 
educational institutions under an agreement between the school district and the post-secondary 
educational institution will receive academic and vocational-technical credits in accordance with the 
agreement.

Students who have completed the eleventh grade but who have not completed the graduation 
requirements set out by the board may take up to seven semester hours of credit at a post-secondary 
educational institution during the summer months when school is not in session if the student pays for 
the courses.  Upon successful completion of these summer courses, the students will receive academic 
or vocational-technical credit toward the graduation requirements set out by the board.  Successful 
completion of the course is determined by the post-secondary educational institution.  The board will 
have complete discretion to determine the academic credit to be awarded to the student for the summer 
courses.

The following factors are considered in the board's determination of whether a student will receive 
academic or vocational-technical credit toward the graduation requirements set out by the board for a 
course at a post-secondary educational institution:

the course is taken from a public or accredited private post-secondary educational institution;

a comparable course is not offered in the school district.  A comparable course is one in which the
subject matter or the purposes and objectives of the course are similar, in the judgment of the board, to a
course offered in the school district;

the course is in the discipline areas of mathematics, science, social sciences, humanities, vocational-
technical education, or a course offered in the community college career options program;

the course is a credit-bearing course that leads to a degree;

the course is not religious or sectarian; and

the course meets any other requirements set out by the board

the course complies with the Department of Education for meeting proficiency criteria for No Child Left 
Behind and

the course complies with Department of Education Senior Year Plus criteria.
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INSTRUCTION AT A POST-SECONDARY EDUCATIONAL INSTITUTION

Students in grades eleven and twelve who take courses, other than courses taken under an agreement 
between the school district and the post-secondary educational institution, are responsible for 
transportation without reimbursement to and from the location where the course is being offered.

Ninth and tenth grade talented and gifted students and all students in grades eleven and twelve will be 
reimbursed for tuition and other costs directly related to the course up to $250.  Students who take 
courses during the summer months when school is not in session are responsible for the costs of 
attendance for the courses.

Students who fail the course and fail to receive credit will reimburse the school district for all costs 
directly related to the course.  Prior to registering for the course, students under age eighteen will have a 
parent sign a form indicating that the parent is responsible for the costs of the course should the student 
fail the course and fail to receive credit for the course.  Students who fail the course and fail to receive 
credit for the course for reasons beyond their control, including, but not limited to, the student's 
incapacity, death in the family or a move to another district, may not be responsible for the costs of the 
course.  The school board may waive reimbursement of costs to the school district for the previously 
listed reasons.  Students dissatisfied with a school board's decision will appeal to the AEA for a waiver 
of reimbursement.

The superintendent is responsible for annually notifying students and parents of the opportunity to take 
courses at post-secondary educational institutions in accordance with this policy.  The superintendent 
will also be responsible for developing the appropriate forms and procedures for implementing this 
policy.

Legal Reference: Iowa Code §§ 256.11, .11A; 261C; 279.8; 280.3, .14 (2003).
281 I.A.C. 12, 22.

Cross Reference: 505 Student Scholastic Achievement
604.4 Program for Talented and Gifted Students

Approved 04/07/03 Reviewed 04/07/03 Revised 04/07/03

Approved 03/21/05 Reviewed 03/14/05

Approved 11/15/10 Reviewed 10/18/10



Code No.  604.8

FOREIGN STUDENTS

Foreign students must meet all district entrance requirements including age, place of residence and 
immunization.  The board reserves the right to limit the number of foreign students accepted.  Students 
who are citizens of a foreign country will be considered residents if they meet one of the following 
requirements:

The student resides with his/her parents(s) or legal guardian;

The student is in the United States with appropriate documentation (Form I-20) from the 
United States Department of Justice-Immigration and Naturalization Services; or

The student is a participant in a recognized foreign exchange program; and

The student is physically able to attend school and has provided the school district with 
such proof, including a current TB test. including having all required immunizations up to 
date. 

Legal Reference: Iowa Code § 279.8 (2003).

Cross Reference: 501 Student Attendance
507.1 Student Health and Immunization Certificates

Approved 04/07/03 Reviewed 04/07/03 Revised 04/07/03

Approved 03/21/05 Reviewed 03/14/05 Revised 03/14/05
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INSTRUCTIONAL MATERIALS SELECTION

The board recognizes that the selection of instructional materials is a vital component of the school 
district's curriculum.  

The board has sole discretion to approve instructional materials for the school district.  The board 
delegates its authority to determine which instructional materials will be utilized and purchased by the 
school district to licensed employees.  The licensed employees will work closely together to ensure 
vertical and horizontal articulation of textbooks instructional materials in the education program.

The board may appoint an ad hoc committee for the selection of instructional materials.  The committee 
may be composed of school district employees, parents, students, community members or 
representatives of community groups.

In reviewing current instructional materials for continued use and in selecting additional instructional 
materials, the licensed employees will consider the current and future needs of the school district as well 
as the changes and the trends in education and society.  It is the responsibility of the superintendent to 
report to the board the action taken by the selection committee.

In making its recommendations to the superintendent, the licensed employees will select materials 
which:

support the educational philosophy, goals and objectives of the school district;
consider the needs, age, and maturity of students;
are within the school district's budget;
foster respect and appreciation for cultural diversity and difference of opinion;
stimulate growth in factual knowledge and literary appreciation;
encourage students to become decision-makers, to exercise freedom of thought and to make 
independent judgment through the examination and evaluation of relevant information, 
evidence and differing viewpoints;
portray the variety of careers, roles, and lifestyles open to persons of both sexes; and,
increase an awareness of the rights, duties, and responsibilities of each member of a 
multicultural society.

Approved 04/07/03 Reviewed 04/07/03 Revised 04/07/03

Approved 03/21/05 Reviewed 03/14/05

Approved 11/16/09 Reviewed 10/19/09 Revised 10/19/09

Approved 11/15/10 Reviewed 10/18/10
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INSTRUCTIONAL MATERIALS SELECTION

In the case of textbooks, the board will make the final decision after a recommendation from the 
superintendent.  The criteria stated above for selection of instructional materials will also apply to the 
selection of textbooks.  The superintendent may appoint licensed employees to assist in the selection of 
textbooks.

Gifts of instructional materials must meet these criteria stated above for the selection of instructional 
materials.  The gift must be received in compliance with board policy 704.4, "Gifts - Grants - Bequests."

Legal Reference: Iowa Code §§ 279.8; 280.3, .14; 301 (2001).

Cross Reference: 209.1 Ad Hoc Committees
505 Student Scholastic Achievement
602 Curriculum
605 Instructional Materials
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SELECTION OF INSTRUCTIONAL MATERIALS

I. Responsibility for Selection of Instructional Materials

A. The Board is responsible for matters relating to the operation of the Louisa-Muscatine 
Community School District.

B. The responsibility for the selection of instructional materials is delegated to the 
professionally trained and licensed employees of the school system.  For the purpose of this 
rule the term "instructional materials" includes printed and multimedia materials (not 
equipment), whether considered text materials or library materials.  The board retains the 
final authority for the approval of textbooks.

C. While selection of materials may involve many people including principals, teachers, 
students, parents, and community members, the responsibility for coordinating the selection 
of most instructional materials and making the recommendation for the purchase rests with 
licensed employees.  

D. Responsibility for coordinating the selection of text materials for distribution to classes will 
rest with the licensed employees, principal and superintendent.  For the purpose of this rule 
the term 'text materials' includes textbooks and other printed and nonprinted material 
provided in multiple copies for use of a total class or major segment of a class.

E. If the board appoints an ad hoc committee to make recommendations on the selection of 
instructional materials, the ad hoc committee is formed and appointed in compliance with 
the board policy on Ad Hoc Committees.

1. The superintendent will inform the committee as to their role and responsibility in 
the process.

2. The following statement is given to the ad hoc committee members:

Bear in mind the principles of the freedom to learn and to read and base your 
decision on these broad principles rather than on defense of individual materials.  
Freedom of inquiry is vital to education in a democracy.

Study thoroughly all materials referred to you and read available reviews.  The 
general acceptance of the materials should be checked by consulting standard 
evaluation aids and local holdings in other schools.

Passages or parts should not be pulled out of context.  The values and faults should 
be weighed against each other and the opinions based on the material as a whole.
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SELECTION OF INSTRUCTIONAL MATERIALS

Your report, presenting both majority and minority opinions, will be presented by the 
principal to the complainant at the conclusion of our discussion of the questioned 
material.

II. Material selected for use in libraries and classrooms will meet the following guidelines:

A. Religion - Material will represent the major religions in a factual, unbiased manner.  The 
primary source material of the major religions is considered appropriate, but material which 
advocates rather than informs, or is designed to sway reader judgment regarding religion, 
will not be included in the school libraries or classrooms.

B. Racism - Material will present a diversity of race, custom, culture, and belief as a positive 
aspect of the nation's heritage and give candid treatment to unresolved intercultural 
problems, including those which involve prejudice, discrimination, and the undesirable 
consequences of withholding rights, freedom, or respect of an individual.

C. Sexism - Material will reflect sensitivity to the needs, rights, traits and aspirations of men 
and women without preference or bias.

D. Age - Material will recognize the diverse contributions of various age groups and portray 
the continuing contributions of maturing members of society.

E. Ideology - Material will present basic primary and factual information on an ideology or 
philosophy of government which exerts or has exerted a strong force, either favorably or 
unfavorably, over civilization or society, past or present.  This material will not be selected 
with the intention to sway reader judgment and is related to the maturity level of the 
intended audience.

F. Profanity and Sex - Material is subjected to a test of literary merit and reality by the teacher-
librarians and licensed staff who will take into consideration their reading of public and 
community standards of morality.

G. Controversial issues materials will be directed toward maintaining a balanced collection 
representing various views.

The selection decision should be made on the basis of whether the material presents an accurate 
representation of society and culture, whether the circumstances depicted are realistically 
portrayed, or whether the material has literary or social value when the material is viewed as a 
whole.

These guidelines will not be construed in such a manner as to preclude materials which accurately 
represent the customs, morals, manners, culture, or society of a different time or a different place.
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SELECTION OF INSTRUCTIONAL MATERIALS

III. Procedure for Selection

A. Material purchased for libraries and classrooms is recommended for purchase by licensed 
employees, in consultation with administrative staff, school library staff, students or an ad 
hoc committee as appointed by the board.  The material recommended for purchase is 
approved by the appropriate building administrator.

1. The materials selected will support stated objectives and goals of the school district.  
Specifically, the goals are:

a. To acquire materials and provide service consistent with the demands of the 
curriculum;

b. To develop students' skills and resourcefulness in the use of libraries and 
learning resources;

c. To effectively guide and counsel students in the selection and use of materials 
and libraries;

d. To foster in students a wide range of significant interests;
e. To provide opportunities for aesthetic experiences and development of an 

appreciation of the fine arts;
f. To provide materials to motivate students to examine their own attitudes and 

behaviors and to comprehend their own duties and responsibilities as citizens in 
a pluralistic democracy;

g. To encourage life-long education through the use of the library; and,
h. To work cooperatively and constructively with the instructional and 

administrative staff in the school.

2. Materials selected is consistent with stated principles of selection.  These principles 
are:

a. To select material, within established standards, which will meet the goals and 
objectives of the school district;

b. To consider the educational characteristics of the community in the selection 
of materials within a given category;

c. To present the sexual, racial, religious and ethnic groups in the community by:

1. Portraying people, both men and women, adults and children, whatever 
their ethnic, religious or social class identity, as human and recognizable, 
displaying a familiar range of emotions, both negative and positive.

2. Placing no constraints on individual aspirations and opportunity.
3. Giving comprehensive, accurate, and balanced representation to minority 

groups and women - in art and science, history and literature, and in all 
other fields of life and culture.
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4. Providing abundant recognition of minority groups and women by 
showing them frequently in positions of leadership and authority.

d. To intelligently, quickly, and effectively anticipate and meet needs through 
awareness of subjects of local, national and international interest and 
significance; and,

e. To strive for impartiality in the selection process.

3. The materials selected will meet stated selection criteria.  These criteria are:

a. Authority-Author's qualifications - education, experience, and previously 
published works;

b. Reliability:
1. Accuracy-meaningful organization and emphasis on content, meets the 

material's goals and objectives, and presents authoritative and realistic 
factual material.

2. Current-presentation of content which is consistent with the finding of 
recent and authoritative research.

c. Treatment of subject-shows an objective reflection for the multi-ethnic 
character and cultural diversity of society.

d. Language:

1. Vocabulary:

a. Does not indicate bias by the use of words which may result in 
negative value judgments about groups of people;

b. Does not use "man" or similar limiting word usage in generalization 
or ambiguities which may cause women to feel excluded or 
dehumanized.

2. Compatible to the reading level of the student for whom it is intended.

e. Format:

1. Book

a. Adequate and accurate index;
b. Paper of good quality and color;
c. Print adequate and well spaced;
d. Adequate margins;
e. Firmly bound; and,
f. Cost.



Code No.  605.1R1
Page 5 of 6

SELECTION OF INSTRUCTIONAL MATERIALS

2. Nonbook

a. Flexibility, adaptability;
b. Curricular orientation of significant interest to students;
c. Appropriate for audience;
d. Accurate authoritative presentation;
e. Good production qualities (fidelity, aesthetically adequate);
f. Durability; and,
g. Cost.

3. Illustrations of book and nonbook materials should:

a. Depict instances of fully integrated grouping and settings to indicate 
equal status and nonsegregated social relationships.

b. Make clearly apparent the identity of minorities;
c. Contain pertinent and effective illustrations;

4. Flexible to enable the teacher to use parts at a time and not follow a 
comprehensive instructional program on a rigid frame of reference.

f. Special Features:

1. Bibliographies.
2. Glossary.
3. Current charts, maps, etc.
4. Visual aids.
5. Index.
6. Special activities to stimulate and challenge students.
7. Provide a variety of learning skills.

g. Potential use:

 1. Will it meet the requirement of reference work?
 2. Will it help students with personal problems and adjustments?
 3. Will it serve as a source of information for teachers and librarians?
 4. Does it offer an understanding of cultures other than the student's own 

and is it free of racial, religious, age, disability, ethnic, and sexual 
stereotypes?

 5. Will it expand students' sphere of understanding and help them to 
understand the ideas and beliefs of others?

 6. Will it help students and teachers keep abreast of and understand current 
events?

 7. Will it foster and develop hobbies and special interest?
 8. Will it help develop aesthetic tastes and appreciation?
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 9. Will it serve the needs of students with special problems?
10. Does it inspire learning?
11. Is it relevant to the subject?
12. Will it stimulate a student's interest?

4. Gifts of library or instructional materials may be accepted if the gift meets existing 
criteria for library and instructional materials.  The acceptance and placement of such 
gifts is within the discretion of the board.

5. In order to provide a current, highly usable collection of materials, teacher-librarians 
will ensure constant and continuing renewal of the collection, not only the addition 
of up-to-date materials, but by the judicious elimination of materials which no longer 
meet school district needs or find use.  The process of weeding instructional 
materials will be done according to established and accepted standards for 
determining the relevance and value of materials in a given context.



 
 
	
  
	
  

	
  

    Code No. 605.6 
Page 1 of 2  

 
INTERNET - APPROPRIATE USE 

 
 
Because technology is a vital part of the school district curriculum, the Internet will be made available to 
employees and students. Appropriate and equitable use of the Internet will allow employees and students to 
access resources unavailable through traditional means. 
 
Students will be able to access the Internet through their teachers. Individual student accounts and electronic 
mail addresses (will not/may) be issued to students. If a student already has an electronic mail address, the 
student (will not/may, with the permission of the supervising teacher,) be permitted to use the address to send 
and receive mail at school. 
 
The Internet can provide a vast collection of educational resources for students and employees. It is a global 
network which makes it impossible to control all available information. Because information appears, 
disappears and changes constantly, it is not possible to predict or control what students may locate. The school 
district makes no guarantees as to the accuracy of information received on the Internet. Although students will 
be under teacher supervision while on the network, it is not possible to constantly monitor individual students 
and what they are accessing on the network. Some students might encounter information which may not be of 
educational value. Student Internet records and access records are confidential records treated like other student 
records. Students’ Internet activities will be monitored by the school district to ensure students are not accessing 
inappropriate sites that have visual depictions that include obscenity, child pornography or are harmful to 
minors. The school district will use technology protection measures to protect students from inappropriate 
access, including sites that include obscenity, child pornography or are harmful to minors.  
 
The school district will monitor the online activities of students and will educate students about appropriate online 
behavior, including interacting on social networking sites and chat rooms. Students will also be educated on 
cyberbullying, including awareness and response. Employees will provide age appropriate training for students 
who use the Internet. The training provided will be designed to promote the school district’s commitment to:  
 

 The standards and acceptable use of Internet services as set forth in the Internet Safety Policy; 
 Student safety with regard to: 

o safety on the Internet; 
o appropriate behavior while on online, on social networking Web sites, and 
o in chat rooms; and 
o cyberbullying awareness and response. 

 Compliance with the E-rate requirements of the Children’s Internet Protection Act 
 

Employees and students will be instructed on the appropriate use of the Internet. Parents will be required to sign 
a permission form to allow their students to access the Internet. Students will sign a form acknowledging they 
have read and understand the Internet Acceptable Use policy and regulations, that they will comply with the 
policy and regulations, and that they understand the consequences for violation of the policy or regulations. 
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INTERNET - APPROPRIATE USE 
 
 

In compliance with federal law, this policy will be maintained at least five years beyond the termination of 
funding under the Children’s Internet Protection Act (CIPA) or E-rate.  
 
  
 
 
 
 
 
 
 
Legal References: Iowa Code § 279.8 (2011). 
 
 
Cross References: 104 Anti-Bullying/Harassment  
 502 Student Rights and Responsibilities 
 506 Student Records 
 605.5 School Library 
 
 
Approved     07/16/12      Reviewed    06/18/12      Revised   06/18/12  
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STUDENT HEALTH SERVICES

Health services are an integral part of comprehensive school improvement, assisting all students to 
increase learning, achievement, and performance.  Health services coordinate and support existing 
programs to assist each student in achievement of an optimal state of physical, mental and social well 
being.  Student health services ensure continuity and create linkages between school, home, and 
community service providers.  The school district’s comprehensive school improvement plan, needs, 
and resources determine the linkages.

The superintendent, in conjunction with the (school nurse, health advisory committee, public health nurse, 
school health team, etc.) will develop administrative regulations implementing this policy.  The 
superintendent will provide a written report on the role of health services in the education program to the 
board annually.

Legal Reference: No Child Left Behind, Title II, Sec. 1061, P.L. 107-110 (2002).
42 U.S.C. §§ 12101 et  seq. (1997).
20 U.S.C. 1232g § 1400 6301 et seq. (1997).
29 U.S.C. § 794(a)(1988)
28 C.F.R. 35
34 C.F.R. pt. 99, 104, 200, 300 et seq. (2002)
Iowa Code §§ 22.7, 139A.3. .8, .21; 143.1, 152, 256.7(24), .11, 280.23 (2003). 
281 I.A.C. 12.3(4), (7), (11); 12.4(12); 12.8; 41.12(11), .96.
282 I.A.C. 15.3(14); 22.
641 I.A.C. 7.
655 I.A.C. 6, 6.3(1), 6.3(6), 6.6(1), 7.
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Student Health Services Administrative Regulations

Student Health Services  - Each school building may develop a customized student health services 
program within comprehensive school improvement based on its unique needs and resources. 
Scientific advances, laws, and school improvement necessitate supports to students with health 
needs to receive their education program.

Supports to improve student achievement include:
qualified health personnel
school superintendent, school nurse, and school health team working collaboratively
family and community involvement
optimal student health services program with commitment to its continuing improvement

Components provided within a coordinated school health program include:
health services health education
nutrition physical education and activity
healthy, safe environment counseling, psychological, and social services
staff wellness family and community involvement

Student health services are provided to identify health needs; facilitate access to health care; 
provide for health needs related to educational achievement; promote health, well-being, and safety; 
and plan and develop the health services program.

Student Health Services Essential Functions
Identify student health needs:
1. Provide individual initial and annual health assessments
2. Provide needed health screenings
3. Maintain and update confidential health records
4. Communicate (written, oral, electronic) health needs as consistent with confidentiality 

laws
Facilitate student access to physical and mental health services:
1. Link students to community resources and monitor follow through
2. Promote increased access and referral to primary health care financial resources such as 

Medicaid, HAWK-I, social security, and community health clinics
3. Encourage appropriate use of heath care
Provide for student health needs related to educational achievement:
1. Manage chronic and acute illnesses
2. Provide special health procedures and medication including delegation, training, and 

supervision of qualified designated school personnel
3. Develop, implement, evaluate, and revise individual health plans (IHPs) for all students 

with special health needs according to mandates in the Individuals with Disabilities 
Education Act (IDEA), Rehabilitation Act (Section 504), and American with Disabilities 
Act (ADA)

4. Provide urgent and emergency care for individual and group illness and injury
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5. Prevent and control communicable disease and monitor immunizations
6. Promote optimal mental health
7. Promote a safe school facility and a safe school environment
8. Participate in and attend team meetings as a team member and health consultant
Promote student health, well-being, and safety to foster healthy living:
1. Provide developmentally appropriate health education and health counseling for i

individuals and groups
2. Encourage injury and disease prevention practices
3. Promote personal and public health practices
4. Provide health promotion and injury and disease prevention education

E. Plan and develop the student health services program collaboratively with the 
superintendent, school nurse, and school health team:
1. Gather and interpret data to evaluate needs and performance
2. Establish health advisory council and school health team
3. Develop health procedures and guidelines
4. Collaborate with staff, families, and community
5. Maintain and update confidential student school health records
6. Coordinate program with all school health components
7. Coordinate with school improvement
8. Evaluate and revise the health service program to meet changing needs
9. Organize scheduling and direct health services staff
10. Develop student health services annual status report
11. Coordinate information and program delivery within the school and between school and 

major constituents
12. Provide health services by qualified health professionals to effectively deliver services, 

including multiple levels of school health expertise such as registered nurses, physicians, 
and advanced registered nurse practitioners

13. Provide for professional development for school health services staff

Expanded Health Services
These additional health services address learning barriers and the lack of access to health care. 
Examples include school-based services in the school, school-linked services connected to the 
school, primary care, mental health, substance abuse, and dental health.


